[TPUHATO

B.K.Aatunun
ITpuka3 No ﬁ/;&(')]r <<M> 05202 r.

Pemenuem Ilegaroruueckoro corera

Tpotokon Ne J or##. 05 2027 r.

IHonoxenue
0 IKOJLHOH 0HOMMOTEKE
MAOY COII Ne34

1.00mue mooxeHns

1.1. Hacrosmee ITonoxenne o 6ubanorexke MAOY COI N34 (manee — IMomnoxenue)
paspaborano B coorBercTBUH C: DesepatbHbIM 3akoHOM 0T 29.12.2012 Ne 273-®3 «06
obpaszoBanuu B Poccuiickoit ®enepaiun» (¢ usMeHenusiMu), DenepalbHBIM 3aKOHOM OT
29.12.1994 Ne 78-®3 «O 6uOIHOTEYHOM JIeiiey, OenepasibHBIM 3aK0HOM OT 25.07.2002 Nel14-D3
«O mpOTHBOJEHCTBUM SKCTPEMHUCTCKON JiesTeIbHOCTHY, DeiepalibHBIM 3aKkoHOM 0T 29.12.2010
Ne 436-03 «O 3amure nereit 0T HHGOPMALEH, IPUUUHSIONIEH BPEJl UX 3T0POBBIO M PA3BUTHION (C
u3MeHeHusmu), @enepanbHbiv  3akoHOM 0T 27.07.2006 Ne 149-03 «06 wuHpOpManuu,
HHQOPMAIMOHHBIX TEXHONOTHAX H O 3amure UHOPMANUM» (C HM3MEHEHHSMH), MIPHKA30M
Munucrepersa kysnsrypsl P@ or 08.10.2012 Ne 1077 «O6 yrteepsxaenun Ilopsinka ydera
JAOKYMEHTOB, BXOJUIIIUX B cocraB OuOnuoreyHoro ¢Gouma» (C W3MEHEHUSMH), MHCHMOM
Muno6pasosanust P® or 23.03.2004 No 14-51-70/13 «O IIpuMepHOM MOIOKEHUH OHOIHOTEKH
00111600 pa30BATENILHOr0 YUPEKACHUs), Y CTABOM 06pa30BaTeIbHOM OpraHu3aIiH.

1.2. Hacrosmee ITonoxxeHne siBisieTcss 0CHOBOH fesTenbHOCTH 6ubmmorekn MAQOY COIII
Ne34, peanusyromeii o6pa3zoBaTesbHble TPOrpaMMbl HAYAIBHOIO OOIIEr0, OCHOBHOIO OOIIEro U
cpeaHero obiero oopa3oBanusi.

1.3. bubmoreka MAOY COIIl Ne34 yyactByeT B yue6HO-BOCIHTATEIHLHOM HPOLIECCE B
nesix obecreveHust npapa OOyYalOIMMXCsl Ha OECIUIATHOE MOJIb30BAHHE HH(OPMALHOHHO-
OMOIMOTEUHBIMH PECYPCAMH.

1.4. JlesirenbHOCTL GMOIMOTEKH OCHOBBIBAETCS Ha NMPMHIHUIAX JEMOKPATHH, T'YMaHH3Ma,
OOIICAOCTYIIHOCTH, — NIPHOPUTETA  OOLIEYETOBEYECKMX — IEHHOCTeH,  Ipa)KIAHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHUS THYHOCTH.

1.5. bubnnoreka pykoBOmCTByeTcst B CBOEH JeATENBHOCTH (helepaibHBIME 3aKOHAMH,
ykaszamu  llpesunenra Poccuiickoit  ®Defepauun, MNOCTAHOBIEHUSIMH M PACHOPIKECHHSMH
IIpaBurenberBa Pocemiickoit Depepanun 1 MCIIONHUTENBHBIX OPraHOB CyOBEKTOB Poccmiickoil
®enepanuy, YCTaBoM OpraHu3aluy, HacTosuM 110J105KeHneM.

1.6. llopsiiok mOb30BaHMS MCTOYHHKAMK MH(OPMAIMH, NEpeYeHb OCHOBHBIX YCIYI H
YCJIOBHS WX TIpejlocTaBieHus —ompenensercs Ilonoxenuem o Gubmmorexke, IIpaBumamu
NOJIb30BaHus1 GUOIMOTEKOMN (IIPUIIOXKEHHE K HAacTosmeMy I10/105KeHuIo).

1.7. lllkoma HeceT OTBETCTBEHHOCTH 3a JESTENBHOCTh OGMOIHOTEKH, JOCTYIHOCTH M
Ka4ecTBO OMOIMOTEYHO-HH(POPMAIIMOHHOTO 06CTy)KHBAHHS.

1.8.  Opranmszanust JesTeibHOCTH OUOIMOTEKH IIPOM3BOJMTCS B COOTBETCTBHH C
NpaBUJIAMHA  TEXHUKH O€30I1aCHOCTH, IPOTUBONOXAPHBIME M CAHMTAPHO-THTHEHHYESCKUMH
TPEOOBAHMSIMK M TPEOOBAHHMSAMHE, IIPEIBSBILEMBIME K OPraHU3AIHH 06pa30BaTeIBHOTO IPoLecca
B OO.

1. Henu u 3axaun bubauorexku

2.1. Ilenn GuOIMOTEKH COOTHOCSTCS € LEIAMU M MUCCHER 06pa30BaTebHON OpraHH3aLiH:
(opmupoBanue 06meit KyIbTypbl JINYHOCTH 06YUAIOIIHXCS HA OCHOBE YCBOCHHUS 0053aTe/IBHOTO
MHHHMyMa COJIepKatus 001e00pa3oBaTe/IbHBIX POrPAMM, UX aJanTallds K )KM3HH B OOIIECTBE,
CO3/IaHue OCHOBBI JJISI OCO3HAHHOI'O BLIOOPA M IIOCIEIYIOIIEr0 OCBOEHHS IMPOPECCHOHAIBHBIX
00pa30BaTEIbHBIX IIPOrPaMM, BOCIIMTAHHE T'PAXAHCTBEHHOCTH, TPYHOIIOOHS, yYBAXEHHS K



npaBam U cBoOOJIaM YeoBeKa, JIIOOBU K OKpyKatoieil mpupoje, Ponune, cembe, popMupoBanue
3JI0POBOTO 0Opaza )KU3HH.

2.2. B nensix 3amyThl mpaB ¥ CBOOO/] YesioBeKa U IPaXIaHUHA, OCHOB KOHCTHTYLIHOHHOI'O
cTposi, obecredeHns: LeIoCTHOCTH u OesomacHoctH Poccuiickoit ®enepanuu, Oubnuorexa
COJIEMCTBYET COOJIFOICHHIO IIPABOBBIX OCHOB IIPOTUBOICHCTBUS 9KCTPEMHUCTCKOM JIEATEIBHOCTH.

2.3. OCHOBHBIMH 3aJIJa4aMH JIEITEILHOCTH OUOIMOTEKH SBIISIOTCS:

2.3.1. Opranusanuss B 1IKoJie HHGOPMAIMOHHO-00Pa30BaTEIBHON Cpellbl KaK CpeaCcTBa
o0Opa3zoBaHus 00yUarOIUXCcst B cOOTBeTCTBHH ¢ TpeOoBaHusiMu @I'OC.

2.3.2. MudopmannoHHO-OUOIMOTEUYHOE CONPOBOXKJICHHE Y4eOHOIO M BOCIHMTATEIBHOIO
nporecca W camMooOpa3oBaHMs — O0yYaloIUXcs M I1€JaroroB,  IIOBBILEHUE  YPOBHS
MH(POPMAIMOHHOM IPaMOTHOCTU 00yYarOIIUXCSL.

2.3.3. OcymiecTBiieHne 00pa30BaTEILHON JESATEIPHOCTA B IEJISIX HMHTEIUIEKTYaJIbHOIO W
IPO(PECCHOHATBHOTO PA3BUTHUS TUYHOCTH.

2.3.4 OcyuiecTBI€HHE KYJIBTYPHO-TIPOCBETHTEIILCKON AESTEIILHOCTH 1O (HOPMHUPOBAHUIO
KYJIBTYPhl YTCHHS, PA3BUTHIO TBOPUYECKHX M HHTEUICKTYAJIBHBIX CIOCOOHOCTEH OoOydarommxcs,
BOCITUTAHUIO JTyXOBHO OOTaTo#, HPaBCTBEHHO 370POBOM JIMUHOCTH.

2.3.5. MudopMaIrimoHHO-MeTOIMYECKast TOJIEPXKKa TEJaroroB U poauTesell B 00yacTu
paboThl ¢ HHPOPMAITMOHHBIMU PECYPCaMH, MOIYJISIPU3AIUs KHUTH 1 YTCHUSL.

2.3.6. ObecrieueHne y4aCTHHKOB 00pa3oBaTeIbHOTO MpoIecca T0CTYoM K HHpopmanuy,
3HAHUSIM,  KYJbTYPHBIM  IIEHHOCTSIM  TIOCPEICTBOM  HCIIOJIb30BaHUs  OHOIMOTEYHO-
HH(POPMAITHOHHBIX PECYPCOB INKOJIBI HA PA3JIMYHBIX HOCHUTEISIX: OyMa)XxHOM (KHIOKHBIM (hOHN);
¢ poom (CD-auCKH); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIAX.

2.3.7. Bocnuranue KyIbTypHOTO U TIPaXAaHCKOTO CAMOCO3HAHHMsA, IIOMOIIL B
COIMAIM3AIMU 00YYaIOIIErocs, Pa3BUTUH €TI0 TBOPUYECKOTO IMMOTEHIMaa.

2.3.8. ®opmupoBaHKe HABBHIKOB HE3aBHCHMOI'0 OHOJIMOTEYHOTO TOJIB30BaTElsl: 00yUeHue
IIOUCKY, OTOOPY ¥ KPUTHIECKOM OlleHKE HH(POPMAIHU B COOTBETCTBUH ¢ TpeboBanusimu @I'OC.

2.3.9 TllpoBenenre npopUIAKTHYECKHX MeEp [0 3amuTe JAered oT HuH(opmanuy,
IPUUUHSIONIEH Bpel UX 3I0POBBIO U/UIIHA PA3BHTHIO.

2.3.10. IIpoBeneHue MEPOTIPUSITUI 110 BISIBJICHUIO SKCTPEMUCTCKHX MAaTEpUaJIoB B QOHIIE
OMOINOTEKH.

2.3.11. TIlomomxenue (GOHIOB OHOMMOTEKH Y4EOHO-METOIUYECKHUMH IOCOOUSIMH,
OTBEYarOIIMMH TpeboBanusM peanuzanuu HOBbIX OI'OC, u ux coxpaHneHue.

3. OcHoBHbIE PyHKIHH OHOIHOTEKH

3.1. CopneiictBue B (HOPMHPOBAHHH pPa3BUBAIOIIEH W KOMGMOPTHOH HH(OPMAIIHOHHO-
00pa3oBaTeabHON Cpe/Ibl, B TOM Yucie UPPOBOH 00pa3oBaTeIbHON CPEeIbl.

3.2. OOecnedeHne JIOKATHLHOTO W YAAJCHHOTO JIOCTyna K WH()OPMAIIMOHHBIM pecypcam
B cooTBeTCTBUU ¢ TpeboaHusmMu OI'OC.

3.3.  KommiexroBanue ¢pouaoB B coorBeTcTBUHU ¢ TpeboBanusimu OI'OC (B ToM ymcie
HJIEKTPOHHBIMH PECypCaMm):

3.3.1. YueOubiéi GpoHa KOMIUIEKTYeTCS yueOHHKAMHU (B cOOTBETCTBHM ¢ DelepaibHbIM
nepeyHeM  ydyeOHMKOB, JIONYIIEHHBIX K HCIIOJB30BAHUIO IPH  peajlu3allud  HMEIOIIHUX
roCyJIapCTBEHHYIO aKKpPEIUTAIMIO0 00pa30BaTEeNIbHBIX MPOrpaMM HadaJIbHOTO OOIEro, OCHOBHOI'O
obmiero, cpenHero ob0miero o6pazoBaHHS) W y4eOHBIMH MOCOOMSMHU  (BBIIYIIEHHBIX
OpraHM3alMsIMM, BXOJSIIMMU B IEPEYCHb OPraHW3alMid, OCYIIECTBIISIOMUX BBITYCK y4eOHBIX
ocOOMM, KOTOpble JIONYCKAIOTCSI K  MCHOJB30BAHHIO IPH  peajid3allud  HUMEIOLIHX
rOCyJIJapCTBEHHYIO aKKpPEIUTAIMIO0 00pa30BaTENIbHBIX IPOrpaMM HadalbHOI'O OOIIEro, OCHOBHOTO
obuiero, cpesiHero ob1ero oopazoBaHus ).

3.3.2. OcHOBHO# (HOHJ] KOMIUIEKTYETCS JTOIOJTHHTEILHOM JTuTepaTypoi (0OTeuecTBEHHAsI U
3apyOexxHasi, KiIacCHYecKasi 1 COBpeMEHHasl XyI0XKECTBEHHAs JIATEPATypa; HayqYHO-IIOILYJISIpHAsT 1
HAY4YHO-TEXHUYECKAs] JIMTEpATypa); H3AaHUSIMU 10 H300pa3UTEIBHOMY HCKYCCTBY, MY3BIKE,
Gu3nueckoil KyabType H CIOPTY, 9KOJOTHH, IpaBUiiaM Oe30MacHOTo MOBEJICHUS] Ha JOpPOrax;
CIIPaBOYHO-OMOIMOrpaUIEeCKUMH W TEPUOJHUECKUMH  H3JIaHUSIMH; COOpAaHUSIMU  CJIOBapeH;
JUTEPATYPOH IO COLUATIBHOMY U MTPO(eCcCHOHATBHOMY CaMOOTIPEIEIICHUIO 00yUYaroIUXCsl.

3.4. HMudopmannoHHo-6ubOmMoTeuHOE 00CITY)KUBAHUE.



3.5. Coszganue u 1nojyiepxKKa ClpaBOYHO-OUOIHOrpaguyIecKoro amnmapara, B TOM YUCIIE
5JIEKTPOHHBIX KaTaJIOroOB, KAPTOTEK U 0a3 JaHHBIX.

3.6.  CmpaBouno-Oudamnorpadudeckoe 00CIyKHBaHHE.

3.7.  KoncynpTHpoBaHHE 110Jb30BaTEEH 110 paboTe ¢ HHPOPMAITHOHHBIMH PECYPCAMH.

3.8.  MHpOopMaIOHHO-METOIUYECKOE  COMPOBOXKICHHE IMPOEKTHON  JIeITENLHOCTH
00y4Jalommxcsl.

3.9.  Peammzanus ypoKOB, IIPOEKTOB W MHPOrpaMM pa3BUTUS HHOOPMAIMOHHON
IPaMOTHOCTH, B TOM 4HcCJe (QYHKIMOHAJIHHOTO YTCHUS M IHUQPPOBON KYJIBTYPHI Y YYACTHHKOB
00pa30BaTeIbHBIX OTHOIICHHUH.

3.10. IlpoBeneHue KyJIbTYPHO-TIPOCBETHTEILCKUX MEPONPHITHH 10 IMPOJABMKEHUIO
YTCHUS.

3.11. Opranuzanust BEICTABOYHOU JESTEILHOCTH, B TOM YHCIIE PE3YJILTATOB TBOPUECKOM
JESTEIBHOCTUA 00yUYarOIHXC .

3.12. PyxoBoncTBO KiiybaMu 0 HHTEPECAM U YUTATEILCKMMHU OOBEIMHEHUIMH.

3.13. Metonuueckass W aHAJIUTHYECKass JEATEIBHOCTH, B TOM UHCIE BBISBJICHHE H
pacrpocTpaHeHue MOJ0KUTEIBHOTO OIIbITa HH(POPMAITMOHHO-OMOIMOTEUHOMN eI TEILHOCTH.

3.14. IlnanupoBaHue, BeJCHHE ydyeTa H OTUYETHOCTH pabOTHl OMOIMOTEKH, B TOM YHCIIE
onenka 3(pHeKTHBHOCTH JeATeIbHOCTH BrubmoTexy.

3.15. VYmnpanenue TEXHOJOTHYECCKHMH I[pOIECCaMH  OUOJMOTEKH, B TOM YHCIIE
BHEJIPEHUE aKTyaJIbHbIX (JOPM U METOIOB OpraHu3aiuu paboThI.

3.16. VmupapieHue NpoeKTaMu U MporpaMMaMy Pa3BUTHs OHOIHOTEKH.

4. Opranu3zanus AesITeJIbHOCTH OHOJIHOTEKH

4.1. Opranusanus gestensHocTH 6uGMorekn MAQOY COIIl Ne34 mpemycmarpuBaet
HaJIMIMEe CICAYIOIIHUX IPOCTPAHCTBEHHO-000COOJIEHHBIX 30H: IPOCTPAHCTBO JUISl OpraHH3aI[MH
Jocryna K HMH(QOPMANMOHHBIM pecypcaM BPEMEHHOIO I0Jb30BaHUs (30HAa abOHEMEHTA);
IIPOCTPAHCTBO JJISI CAMOCTOSTEILHON pabOThI ¢ pecypcaMy Ha pa3IMYHbIX THIIAX HOCHTEJEH (30Ha
YUTAJIBHOI0 3aJ1a ¥ MHIUBH/yaIbHOM pabOThI); KHUTOXpaHWIIHINE (30HA XpaHEeHUs! POHIIOB).

4.2.  HWudpopmarmoHHO-OHOINOTEYHOE  OOCITY)KMBAHME OCYMIECTBISETCS HA OCHOBE
MH(OPMAMOHHO-OMOINOTEYHBIX PECYPCOB B COOTBETCTBUH C y4eOHBIM M BOCHHMTATEIBHBIM
IUIaHaMM, IIPOTpaMMaMHi  00pa30oBaTeIbHOM OpraHM3allMy, HOPOEKTAaMU M IUIAHOM  paboThI
O6ubIHuoTEeKH.

4.3. OTBETCTBEHHOCTD 3a CHCTEMATHYECKOE U KAUYECTBEHHOE KOMILIEKTOBAHUE OCHOBHOTO
(onga OubmmoTeKH, KoOMIUIEKTOBaHHE y4eOHOro (OHJA B COOTBETCTBHH C (hejiepaabHbIM
IepevHeM Yy4eOHUKOB M y4eOHO-METOMUYECKHX H3JaHuM, CO3JaHue HEOOXOMMMBIX YCIOBUH JUIst
AesATeNbHOCTH Oubnmorekn HeceT pykoBoguteab MAOY COIIl Ne34 B COOTBETCTBHH ¢
JCUCTBYIOIIUM 3aKOHOaTesIbeTBOM Poccuiickoit @enepanuu (nanee — P®) u Yerasom MAOY
COII Ne 34.

4.4. Pexum pabGoThl OUOIMOTEKH ONpENENAeTCs B COOTBETCTBHH C HPaBHIAMH
BHyTpeHHEero pacnopsiika MAOY  COIII No 34, pernaMeHTHpYEeMBIMH —JICHCTBYIOIIUM
3aKOHOJATENbCTBOM P® M xoiekTuBHBIM goroBopoM MAOY COIIl Ne34. Ilpu onpeneneHun
pexumMa paboThl OMOIMOTEKH IIPEeyCMaTPUBACTCS BbIIEIECHHUE: JIBYX YacoB paboyero BpeMeHH
€)KEIHCBHO Ha BBINOJHEHHE BHYTPUOMOIMOTEYHOH pabOThl; caHUTApHOTO JHS (TIOCTIEIHAs cpea
Mecsla), B KOTOPBIH 0oOCIy)KHBaHHE MOJb30BaTENed HE MPOM3BOJMTCS; METOJHYECKOTO JHSI —
YeTBET.

4.5. B mensax obecrevyenus panpoHaIbHOTO UCIIONB30BaHUs HHYOPMAIIMOHHEIX PECYPCOB B
pabore ¢ monb3oparessimu 6udmorekn MAOY COIIL Ne34  B3aumMozelcTByeT ¢ OGUOIHOTEKAMH
apyrux OO (TOpU30HTANBHOE CETEBOE B3aUMOJECHCTBHE) U OUOIMOTEKAMM JPYIHX CHCTEM H
BEJIOMCTB.

S. IlpaBa 1 06sI3aHHOCTH M0JIL30BATE/ el OHGIHOTEKH
5.1. Ionp3oBaTenu GHOIHOTEKH HMMEIOT IIPABO:

5.1.1.  momywars mosHy0 uMH(GOpPMALMIO O COCTaBe OMOIMOTEUHOTO ¢dhonpa,
MH()OPMAIIMOHHBIX PECYPCaX U MPEI0CTABIIEMBIX YCIYyrax OHOIMOTEKOM;



5.1.2. nosnb30BaThes CPaBOYHO-OHOIMOrpAPUUECKUM aATIITAPATOM GHOIHOTEKH;

5.1.3. momyyath KOHCYNBTAallHOHHYIO IOMOIIb B IOHCKE H BBIGOPE HCTOUHMKOB
UH(pOpMAaITHH;

5.1.4. nomyyarth BO BpEMEHHOE IOJIL30BAHME HA A0OHEMEHTE W B UMTAIBLHOM 3aJic
[ICYATHBIC M3/IAHUS, ayIHOBU3YaJIbHBIC U 3JIEKTPOHHBIE JOKYMEHTHI;

5.1.5. npoaieBaTh CpoK 10JIB30BAHMS MATEPHATIAMH;

5.1.6. mosyuars TemaTuyeckue, Gpakrorpaduueckue, YTOUHSIOMHE U oubmmorpaduyeckue
CIIPaBKH Ha OCHOBE (poHTa OMOIHOTEKY;

5.1.7. momyyaTh KOHCYJIBTALHOHHYIO IIOMOIIb B paboTe ¢ HCTOUHMKAMH uHpopMaIuu;

5.1.8. yuacTBOBaTH B MEPOIPHUSITUSIX, TIPOBOIHMBIX GHOIHOTEKOI;

5.1.9. obpammarses s paspenreHns KOHGIMKTHON CHTYALIHH K agmuuucrpauu OO0,

5.2. Ilonmp3oBaresns GUOIMOTEKH 0OS3AHBI:

5.2.1. cobmonars npaBuia m0Jb30BaHUS GHOIHOTEKOH;

5.2.2. OepexHO OTHOCHTHCS K IHPOM3BENCHHSAM IeuaTH (He BBIPBIBATh, HE 3arudarh
CTpaHHll, HE JeJaTh B KHHIAX MOJYCPKUBAHMH, IOMETOK), HHBIM JOKYMEHTaM Ha Pa3IHYHBIX
HOCHTEJISIX, 000PYI0BAaHUIO, HHBEHTAPIO;

5.2.3. NOMNEPKUBATH IOPSIOK  PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM  JIOCTYIIE
OubIIHOTEKH;

5.2.4. mONB30BAThCSA LCHHBIMU M CIIPABOYHBIMH JIOKYMEHTAMH TOJBKO B IIOMEIICHHH
OuOIHOTEKH,

5.2.5. yOemuThCsl NpH MOJyYEeHHM JOKYMEHTOB B OTCYTCTBMH JieDeKTOB, a mpu
oOHApyXeHUH TIPOMHOPMHUPOBaTE 06 5TOM pabOTHHKA OHOIHOTEKH. OTBETCTBEHHOCTE 3a
OOHapyKeHHbIEe 1e(eKThI B CIaBAEMBIX JOKYMEHTAX HECET MOCIIeTHHIA I10JIb30BATETb;

5.2.6. pacnMCBIBATHCS B UHTATETHCKOM (OPMYIISIPE 38 KaX(bIit IOJIy4EHHBIH IOKYMEHT;

5.2.7. BO3Bpamarh JOKyMEHTHI B OUOJIHOTEKY B YCTAHOBJICHHBIE CPOKH;

5.2.8. 3aMeHATH JOKyMEHTbI OMONMOTEKH, B cllydae HX yTpaTel WM TOpYH,
PaBHOIICHHBIMH;

5.2.9. mo ucrevenmu cpoka o6yuenus (wiu pa6oter) B OO MONTHOCTHIO CIATH JIOKYMEHTHI
B OUOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

6. OTBeTCTBEHHOCTH MOJIb30BaTENCH OHOJIHOTEKH

[onb3oBarenn, mapyummsiuue IlpaBuia MoIb30BaHHS OUOIHOTEKOH H IPUYMHUBIINE
yHmepd, KOMIIEHCHPYIOT €ro B pasMepe, yCTaHOBJICHHOM IIpaBuiiamMu T0Jb30BAHHS OuOIHOTEKOH,
a TAaKKC HECYT MHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C ICHCTBYIOIMM 3aKOHOIATEILCTBOM P D,

7. IlpaBa u 06SI3aHHOCTH COTPYIHHKOB GHGIHOTEKH

7.1. CoTpyHuKH OHOIHOTEKH UMEIOT IPABO:

7.1.1. caMOCTOSITENILHO — ONpENENSTh COACpPKAHHE | KOHKpETHBIE (OPMBI  CBOEH
ACATCIILHOCTH B COOTBETCTBHHU C 3a/a4yaMM M (YHKIUSMH, ONpPeAeseHHBIMH IloioeHueM o
O6ubIHoTeKeE;

7.1.2. (popMHpOBaTH KPyr MCTOYHHKOB KOMILIEKTOBAHMUSI MH(POPMAIIMOHHBIX PECYpPCOB B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEILCTBOM;

7.1.3. u3bIMaTP M pEaIU30BBIBATL JIOKYMEHTBI W3 CBOUX (GoHIIOB B COOTBETCTBHU ¢
HOPSZIKOM  MCKIIIOUCHHSI JJOKYMEHTOB, COTJIACOBAHHBIM ¢ pykoBoaureneM OO, M B COIIACHH C
JCUCTBYIOIUM 3aKOHO/IATEIbCTBOM;

7.1.4. omnpenensith B COOTBETCTBHH ¢ [IOJIOKEHHEM O OHOIHOTEKE BUJBI U pa3Mephl
KOMIICHCAINH yIepOa, HAHECEHHOTO HOJb30BATEIAMH OHOIHOTEKH;

7.1.5. ydacTBOBaTh Ha KOHKYPCHOI WM WHOH OCHOBE B peanu3anuu QenepaibHbIX H
PETrMOHAIBHBIX ITPOrpaMM Pa3BHTHUSI OUOIHOTEYHOTO eI,

7.1.6. y4acTBOBaTH B COOTBETCTBUH C ACHCTBYIOIMM 3aKOHOAATENbCTBOM P® B pabote
OUOIMOTEYHBIX acCOoMAaIUi UK COIO30B;

7.2. O643aHHOCTH COTPYAHHKOB OHOIHOTEKH:

7.2.1. cobmonark rocynapcTBeHHbIE CTAHIAPTHI K HOPMATHUBBI B 00J1acTH OUOIHOTEYHOr O
Jiena;



7.2.2. o0cnyXxuBaTh oJIb30BaTeNei B COOTBETCTBUU ¢ JIEUCTBYIOITAM
3akoHoAaTesbcTBOM P@, ITotoxxenuem o OMOIHOTEKE.

7.2.3. obecleynTh I0JB30BATENSIM BO3MOXHOCTH pPabOThl ¢  HMH(MOPMAITHOHHBIMH
pecypcamu OUOITHOTEKH;

7.2.4. uHGOPMUPOBATH TOJIb30BATEICH O BHIAX IPEIOCTABIIIEMBIX OMOIMOTEKOH yCIIyT;

7.2.5. obecrieunuTh Opra"nu3aiuio GOHI0B U KaTaJIOTOB;

7.2.6. ¢opmupoBaTh (OHIBI B COOTBETCTBHH C YTBEPXJICHHBIMH (ellepaibHbIMU
nepevyHsiMH ~ y4eOHBIX — M3JaHuil, oOpa3oBarenbHbIMH — nporpaMmamu OO, HHTepecamy,
NOTPeOHOCTSIMU U 3aIIpOCaMK BCEX KaTeropui MoJIb30BaTeeH;

7.2.7. coBepuieHcTBOBaTh  HH(pOpMANMOHHO-OuOIMOrpadguueckoe U OuUOIHOTEUHOE
o0ciy)KUBaHHE TIOJIB30BATENCH;

7.2.8. obecrieunBaTh COXPAHHOCTh HCIIOJI30BAHUS HOCUTENeH HMHPOpPMAITUH, HX
CHUCTEMATHU3AlIHIO, Pa3MELCHHE U XPaHEHHUE;

7.2.9. obecneunBath pexuM pabOTHI B COOTBETCTBUU € NOTPEOHOCTIMH IOJIb30BaTeNIeH U
paboroit 0011€00pa30BaATEIBHOTO YUPEKICHHS;

7.2.10. OTUMTHIBATHCS B YCTAHOBJIEHHOM Hopsiike nepen pykosoguteiem MAOVY COIII
Ne34,

7.2.11. moBbIMATH KBATH(DHKAITHIO.

8. VYmpasienue 6u0JM0TEKOMH.
Crpykrypa 1 mtaT paboTHHKOB OHOTHOTEKH.
MarepuaibHO-TeXHUYECKOE obecriedenne OUOINOTEKH

8.1. PyxoBoactBo Oubmmorexkoir MAOY COIIl Ne34 ocymecTBiaser mnenaror-
O6ubnuoTeKkapb, KOTOPBIH HECET TMOJIHYI0 OTBETCTBEHHOCTh 3a pe3yJbTaThl JAEATEIbHOCTH
OMOIMOTEKH B Ipejienax CBOeH KOMIIETCHIIMHU Tepe]l yIaCTHHKAMH 00pa30BaTeIbHBIX OTHOIIEHHH
B COOTBETCTBHHM C JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH, TpPYJIOBBIM JIOTOBOPOM H YCTaBOM
OpraHU3aITHH.

8.2. PyxoBojurens Oubmmoreku noaunsercs pykoBoautesro MAOY COIL Ne34.

8.3. PykoBozactBo 6ubnmuoTeku HazHavaetcs pykoBoautesieM MAQOY COII Ne34 u3 yncia
CIEIMATUCTOB, UMEIOUINX HE0OXOAUMYIO MPO(EeCCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO
TpeOOBaHMUSAM  KBAIM(DUKAIMOHHON  XapaKTepUCTHKH 10  JOJDKHOCTH W IOJy4eHHOH
CIELMATbHOCTH, IIOATBEPXKICHHYIO JOKYMEHTaMU 00 00pa3oBaHHK U KBaTH(PHUKAIIHK.

8.4. PykoBouTenb OUOIMOTEKH SBISICTCS YWICHOM II€IarOrMYecKoro KOJJIEKTUBA U BXOJIUT
B cocTaB nefarorudeckoro copera MAOY COILI Ne34.

8.5. PyxoBonutens OuOIHOTEKH pa3pabaThiBaeT M IIPENOCTABISET Ha YTBEPXKIACHUE
pykoBogutesto MAOY COIII Ne34:

8.5.1. macnopr 6ubaHOTEKH;

8.5.2. mosoxxenue o GUOIMOTEKE W MPaBUIIA MTOJB30BAHUS OMOIMOTEKOH, ONIPEEIISIOIINE
HOPAZIOK JocTyna K poHam OUOIHOTEKH, TIepedeHb YCIIyT U YCIOBHUS HX IPEOCTABICHHS;

8.5.3. IUIaHOBO-OTUETHYIO JIOKYMEHTAIIUIO;

8.5.4. 1uian paboThI HA yUeOHBIH T'O/T;

8.5.5. TEXHOJOTHYECKYIO0 JIOKYMEHTAIMIO, B TOM WYHCIIE O TIOPSAKE MCKIIOYCHHUS
JIOKyMEHTOB U3 Oubiuoreunoro (Gouya.

8.6. B memsx oOecrieueHHs] MOJEpHHU3AIMH OHOJHOTEKH B YCIOBUSAX HUDPOBHU3AIMU
obpasoBaHMsl W B IpejiesiaX CpeJCTB, BbiAeIseMbIXx yupemurensimu, OO obecneunBaer
OubIMoTEKY:

8.6.1 HeOOXOIUMBIMH  CIy)XeOHBIMH M  NPOHM3BOJACTBEHHBIMH IIOMEIICHUSIMA B
COOTBETCTBHH C JCHCTBYIOIMMH HOPMaMH ¥ TPeOOBAHUEM BBIJICJICHUS CIIEIUAIBHBIX IIOMEIIECHUH
JUIs paboTBI ¢ y4eOHOM JIUTepaTypoil, YNTaIBHBIX 3aJI0B H IIp.;

8.6.2 (uHAHCHpPOBaHHWEM KOMILICKTOBAHUS OMOIMOTEUHBIX (POHIOB;

8.6.3 DJIEKTPOHHO-BBIYHUCIUTEIBHOW ¥  KOIMHPOBAJIHBHO-MHOXKHTEIBHOH TEXHUKOH U
OPI'TEXHMKOM, IOAKIIIOUEHHEM K ceTu MHTepHeT, KaHIIeIIpCKUMH TPUHAIE)KHOCTIMU;

8.6.4 ycnoBusiMH, O00OCCICUMBAIONIMMHE  COXPAHHOCTH  MAaTePHATIBbHBIX  LEHHOCTEH
OMOJINOTEKH,



8.6.5 yCIOBHMSMHM JUIsI NOBBIMICHUS KBaJIU(UKAIMU COTPYIHHKOB Oubnuoreku MAOY
COII Ne34.

9. Opranmsanus yyera 6u0anoTedHoro ponaa 6uGIMOTEKH

9.1. Opranusanus ¥ BeACHHE JOKYMEHTAMU IO Yy4eTy OuOIMOTeYHOro (hoHzma
BO3JIaraeTcst Ha pyKOBOJUTEIISE OMOIHOTEKH.

9.2. Ceestenust 0 BKIIIOYAEMBIX B GHOITHOTEUHBIH (OH/I KHUTax U MHBIX BUJIOB JOKYMEHTOB
(uKCHPYIOTCS B KHUTE CyMMapHOI'0 y4eTa, MHBEHTAPHbIX KHUTAX.

9.3. JIOKyMEHTBI, TIOArOTOBJIEHHBIC K HpHEMy B OMOIMOTEUYHBIH (DOHI M CBEPEHHBIEC C
«®DeiepalibHBIM CITHCKOM HKCTPEMHCTCKHX MATEPHAIIOBY, OBEPrarOTCs HEPBUYHOM 06paboTKe 1
UHUBUIyaJIbHOMY YYETY.

9.4. llepsuuHble y4YeTHBIE JIOKYMEHTBI, MOATBEPXKIAOIME (AKT IMOCTYILICHHS,
nepesaroTesi B OyXralTepuro [T BKIIOYEHHS B ydeT OHOIMOTEYHOro (GOH/A, KOMHMK MEePBHYHBIX
JIOKYMEHTOB XPaHSITCSl Y PYKOBOJUTEIIST OMOIMOTEKH.

9.5. BeiObITHE TOKYMEHTOB K3 OGuOIHOTEYHOrO (GoHma 0POPMIISETCS aKTOM O CITHCAHHH
HCKJIIOYEHHBIX 00BHEKTOB.

10. PaGora 0ubauoTexu
¢ «@exepasbHBIM CHHCKOM YKCTPEMHCTCKHX MATEPHAJIOB

10.1. «®enepanbHplii CIHCOK 3KCTPEMHCTCKAX MaTEPHAIOB» XPAHHTCS B OHOIHOTEKE B
JJIEKTPOHHOM BHJIE.

10.2. PaGory no nposepke 6uGnoTedHOr0 hOHIA HA MPEAMET HANTHYHS FKCTPEMUCTCKOMN
JIATEPATYPhl OCYLIECTBISICT CliCNUalbHas KOMUCCHS, COCTAB KOTOPOW YTBEP)KIACTCS MPHKA30M
pyxosoautenst MAOY COILL Ne34. IpecenareneM KOMHCCHHE SIBISICTCS 3aMECTHTEND JTUPEKTOPA
110 0€3011aCHOCTH.

10.3. Komuccust mo npoBepke 6HOIMOTEYHOTO (hOHIA OCYIIECTBIISET CBOIO IEATEIILHOCTE B
COOTBETCTBHHM C MHCTPYKIHEH 110 paboTe ¢ M3/aHHUSIMH, BKIIOYEHHBIMH B «DelepalbHbIN CIIMCOK
OKCTPEMHUCTCKHX ~ MaTepHalioB». Pe3yibraThl IIPOBEPOK 3aHOCATCS B JKYPHAI — CBEPKH
«DenepalbHOro CIUCKA YKCTPEMHCTCKUX MATEPHATIOB) ¢ HMEFOIIMMCS (DOHIOM GHOIHOTEKH.

10.4. Bubnuoreka CHCTEMATHYECKH, HE peXe OJHOTO pa3a B TPU MECSII, CBEpsIET H
obHoBisier  «®DenepanbHBIl  CHUCOK OSKCTPEMHCTCKHX —MATEpPHANOB» B COOTBETCTBHH  C
uHpopmaluei caiita Munucrepersa roctuud Poccriickoit Oepnepariuy.

10.5. TIpu obnapysxenun B 6ubmorednom donge MAOY COIIl Ne34 KHHT, 5KypHAIIOB,
OpolIOp W JIPYruX MaTepHaoB Ha OYMaKHBIX MM AJEKTPOHHBIX HOCHTENSIX, BKIIOYEHHBIX B
«DejiepanbHbIH CIIMCOK SKCTPEMHUCTCKHX MAaTepHaoBy, OHM H3BIMAIOTCS, O(GOPMILSIIOTCS aKThI O
crucanuu. Pesynbrare nposepkn dukcupyrores B «Kypuane cepku ¢ «DeiepalbHbIM CIIHCKOM
9KCTPEMUCTCKUX MATEPHAIIOBY.

10.6. Broep nocrynarorme B (OHJ KHATH, XKypHANBI, GPOLIIOPH H JIPYTHE IeYaTHbIE
MaTepHuasbl Ha OyMaXKHBIX MIIM JIEKTPOHHBIX HOCHTEISX B 00S3aTETLHOM MOPSIKE CBEPSIOTCS C
«DeepallbHBIM CIIUCKOM SKCTPEMUCTCKUX MaTepuanioBy. IIpi 0GHAPYXEHHH OHH H3BIMAIOTCH,
O OPMIISIIOTCS aKTHI O CIHCAHUH UCKIIOUEHHOH JITEPATYPBI.

11. 3akaounTeIbHBbIE T0JI0KEHUSN
Hacrosimee Ilosmoxenue BeTymaer B CHJIy C MOMEHTa YTBEPXICHHS €ro INPHKa30M
pykoBojurenst MAOY COIII Ne34.,



[Ipunoxenue k [lonoxenuto

IIPABWJIA IOJIb30BAHMSI BUBJIUOTEKOM
1. IHopsinok 3anucu B 0uOJIMOTEKY

1.1 3anuce yuraTeneil MPOU3BOIUTCS Ha aboHeMeHTe. OOydJaronrecs: 3aluChIBAIOTCS 110
CIIUCKY KJIacca B MHIAMBUAYAJIHHOM IMOPSAKE, MEeJarorMuecKue U UHbIE COTPYIHUKH, POIUTEIN —
o nacropty. [lepeperucrpanus nosip3oBateseil OMOIMOTEKH IPOU3BOIUTCS €XKETOIHO.

1.2. JIoOKyMEHTOM, TOJTBEPXKIAIOIIAM IPABO IOJIb30BaHUSI OHOJMOTEKOH, SIBISETCS
quTaTeNbCKui  Qopmyisip. llpu 3ammcu ymTaTeNud JOJDKHBI O3HAKOMHUTHCS C  IIpaBHIIAMHU
moJib30BaHust OubmmoTexku. Yurarenbekuii Gopmyisip GUKCHpPYeT JaTy BBIJAYH IOJB30BATEIIO
MarepuayioB u3 GpoHa OUOTUOTEKH M X BO3BpaT.

1.3. OOyyaromuMmcsi, OCBaWBAIOIIAM OCHOBHBIE 00pa3oBaTeNIbHBbIE NPOrpPaMMbI 3a CUET
OIOPKETHBIX ACCHIHOBaHMU (enepanbHoro Orojpkera, Oo/KeToB cyObekToB Poccuiickoin
Qenepauy M MECTHBIX  OIO/DKETOB B mpefenax — (elepalbHbIX — TOCYAapCTBEHHBIX
o0pa30BaTeabHbIX CTAHAAPTOB, (he/lepaTbHBIX TOCYAaPCTBEHHBIX TpeOOBaHMH, 00pa30BaTEIbHBIX
CTaHJAapTOB M CaMOCTOSTEJILHO  yCTaHABIMBAaEMbIX  TpeODOBaHMM,  OpraHU3alUsIMU,
OCYIIECTBISIIOIIMMHA  00pa30BaTEeNIbHYIO  JIEATENBHOCTh, OECIIaATHO  IPEJOCTABISIIOTCS B
I10JIb30BaHUE HA BPEMsI ITOJIyUeHHUsT 00pa30BaHus yUeOHHKH U yueOHbIe TOcoOusl, a TakKe yueOHO-
METOJIMYECKHE MaTepUalIbl, CPEJICTBA OOYUCHHS U BOCITUTAHUS.

2. YcaoBus BbIIAYH M CAAYH JJUTEPATYPbI

2.1. WM3panus yuebHoro ¢ounna (yueOHMKH, ydeOHBIE IOCOOMsS, METOAUYECKas
JUTEpaTypa M Ip.) BBIAAIOTCS Ha y4eOHBIN roi. JIBmkeHnue ydeOHOro (oHIa OCYIIECTBIISIETCS B
TeyeHue Bcero yuyeOHoro rona. M3manus ocHOBHOTrO (OHJA BBITAIOTCS CPOKOM Ha 14 mHel,
KOJIMYECTBO  OJHOBPEMEHHO  BBIaBaeMbIX  JIOKYMEHTOB  ompenensercs  Oubiamorexoi
CaMOCTOSITEITHHO.

2.2. Cpok mnoJyib30BaHMs JTOKYMEHTaMU OMOJIMOTEYHOTro (OHJa MOXET OBITh IPOJIEH,
HO He OoJiee JBYX pa3 IIpH YCJIOBHM, YTO Ha JIaHHBIA JOKYMEHT HET 3asBOK OT JIpPYI'HX
I10JIb30BATENCH.

2.3.  Cpoku 10JIb30BaHUs MaTepuajaMd, HEOOXOJUMBIMH IS TBOPYECKUX pabor,
OIIpPEJIEIIAETCS MIPH BbIJIaue B KAXKJIOM CIIydae WHIAUBH/YaJbHO.

2.4.  DHIMKIONEJNHU, CIPABOYHHKH, KpaeBeIUeCKHe H3JaHHS, pEAKHE, ICeHHbIE U
UMEIOIIMECS B E€JMHCTBEHHOM 5K3EMIUISIpE JIOKYMEHTBI BBIJAIOTCS TOJIBKO JJisi paboThl B
YUTAJILHOM 3aJI€.

2.5. Cpoku ciauu JIMTepaTyphbl B KOHIIE Y4eOHOTO roja:

2.5.1. Xyl0)XeCTBEHHOU JMTEpaTypbl — He Mmo3jHee 16 Mas TeKynero y4eo6Horo roja;

2.5.2. yueOHOU nuTEpaTYphl — IO COTJIACOBAHHOMY I'padHKy c/laud y4eOHUKOB.

2.6.  Ilonb3oBaresnu, He CABIIKAE KHUTH B yKa3aHHBIE CPOKH, CUMTAIOTCS JOJDKHUKAMH U
HOJIyYarOT KHUIH TOJBKO IIOCJE IOrameHus 3aj0/pDkeHHocTed. [lomp3oBaTeny, yTpaTHBIINE HIIU
UCIIOPTUBIINAE KHUTH, 3aMEHSIIOT UX H3/JaHUSMH, IPU3HAHHBIMU PaBHOIIEHHBIMU. PaBHOIIEHHOCTH
JIOKYMEHTOB OIIPENETISIET COTPYIHUK OUOIHOTEKH.

2.7.  Jlnynoe nesio BBLIACTCSI OOYYAIOIIUMCS TOJIBKO MOCIIE BO3BPAIICHHS JIUTEPATyPHI,
B3STOM Ha aboHeMeHTe OMONMOTEKH. BhIOBIBAIOIIME COTPYJHUKH OTMEYAOT B OHOIHOTEKE
00XO0/THOH JIHCT.

3. Ilopsinok BbIIa4H yUeOHOMH JIMTEPATyPhI

3.1. YueOHuku u yyeOHBIE TOCOOUS BBIIAIOTCS KIACCHBIM pyKoBojuTesiM 1 — 11 kimaccos
KOMILIEKTAMH I10 CBOJIHOM BEJIOMOCTH BBIJAYH.

3.2. OOyuaromuecst JI0JDKHBI B CTPOTO YCTAHOBIICHHBIE CPOKH, COTJIACHO IpauKy BBIIAYH
Yy4EOHHUKOB, MOJYYUTH 110 OJHOMY KOMILJIEKTY Ha TEKYIIHM y4eOHBIH o/,

3.3. KitaccHble pyKOBOJIUTEIH JIOJDKHBI:



3.3.1. mOMYYUTH KOMIIEKTBI y4eOHHKOB B OMOJIHMOTEKE B CTPOTO yCTAHOBJIEHHBIE CPOKH,
coryiacHo rpaduKy BbIAauu Y4eOHUKOB;

3.3.2. npoBecTu Gecely-HHCTPYKTaXK O [PABUIIAX MOJIb30BAHUS Y4eOHOH TUTEpPaTypOii;

3.3.3. BBLIATH KOMILIEKTHl y4eOHHKOB 110 BEJOMOCTH, B KOTOPOH OOYYAIONIMECS CTaBSIT

IIO/IIIKCh 3a MOJIyYEHHBIA KOMILIEKT;
3.3.4. 03HaKOMHTH pOIMTEICH (3aKOHHBIX IpeACTaBUTENei) oOydaromuxcs Ha

POIUTETIECKOM COOpaHMM € IOPSAKOM IIOJb30BaHUS y4eOHHKaMH, y4eOHBIMH IOCOOHSIMH,
HH(OPMAITHOHHBIMHU PECYPCAMH.

4. Tlopsaok crayu y4eOHOM JMTEPaATyPhI

4.1.  Obyuarommecst JIOJKHEI B CTPOrO yCTAHOBJIEHHBIE CPOKHM COTJIACHO TIpaduKy
npuéma y4eOHOH uTepaTypsl (KpomMe yueOHHKOB, PACCUMTAHHBIX HA HECKOJIBKO JIET OOYyYeHHs)
charh y4eOHHKHM M IOCOOHMs B ONpPATHOM BHJE, B Cilydae HEOOXOIMMOCTH OTPEMOHTHPOBATH

TIOBPEKIEHHBIE SK3EMILISIPEL.

4.2. B cnyuae mepexona B TedeHne yueOHOro roja B jpyryio OO obygarommmecs
JI0JDKHBI CIIaTh Y4eOHYI0 TuTeparypy B OUOIHOTEKY B MHMBHUYaILHOM IOPSIKE.

4.2. KnaccHble pyKOBOJUTENH JIOJKHBL.

4.2.1. opranu3oBaTh CBOEGBPEMEHHYIO cJady yueOHOM JHTEpaTypsl MO  CBOJHOM
BCJIOMOCTH BbIIaYU WA CKOOPJMHUPOBATh MHIUBHIYAIBHYIO Clady YYEeOHHUKOB M INOCOOHIA
00yYaronuMHUCS;

4.2.2. HeCTH OTBETCTBEHHOCTh 3a KOMIUICKTHI y4eOHOW JIMTEpaTyphbl, HOJYUCHHBIE B
Oubimotexe, B TeUeHHE BCEro y4eGHOIO rojia, OCYIIECTBIATH KOHTPOIb 32 HX COCTOSHHEM.

5. Tlopsaox paGoTbl ¢ KOMILIOTEPAMH, PACIIOI0XKEHHLIMA B Bubmorexe

5.1. PaGora 3a KOMITBIOTEPOM y4aCTHUKOB 00pa30BaTeILHOrO MPoIecca MIPOM3BOIUTCS 110
COTJIACOBAHMIO U B IIPUCYTCTBUU COTPYIHUKA OUOIIMOTEKH.
5.2. Paspemaercs paboTa 3a OJHEM IIEPCOHAIILHBIM KOMITBIOTEPOM He G0Jiee ABYX YeIOBEK

OJIHOBPEMEHHO.
5.3. Tlo Bosmukarommm BorpocaM mnoucka uHpopManuu B MHTEpHETE MOIB30BATEIND
JOJDKEH 00paIaThCst K COTPYIHUKY OUOIMOTEKH.
5.4. Pabora 3a KOMIBIOTEPOM NPOM3BOAMTCS COINIACHO yTBEPHKICHHBIM CAHUTAPHO-
THTHCHUYECKUM TPEeOOBAHHSIM.



